
Youth 
Placement

For Respite Providers



Respite Placements
• Probation Respite-. When youth is on probation, placed 

in a DJJ shelter bed and a new domestic violence 
charge is NOT the reason for the placement.

• DV respite-When the youth being admitted was 
screened at the JAC for domestic violence charges and 
did not score for secure detention, but is unable to be 
released to family and would otherwise be held in 
secure detention.

• FRYAC- DV- used for enhanced Florida Network 
domestic violence placement

• FRYAC –Probation – used for enhanced Florida Network  
probation status placement 
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Select JJIS Module
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1) Select “Youth Placement –
Probation” from the Start Page



Youth Search
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Click “Select” next to 
youth’s name.

Enter the DJJ ID number 
provided by the JAC 
center and click “Find” 

Move the radio 
button to DJJ ID



Entering the Placement
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2) Select the Sub-
component 
“Intervention-Residential 
Treatment” from the 
Drop down arrow 

3) Click on the ellipsis 
(3 dots) to select the 
referral number 
assigned at the 
probation placement

1) Probation Respite-
Click “NEW”  to add the the 
placement



Select the Referral and 
Custody Unit
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6) Enter Admit 
Date and Time

4) Click directly 
on the referral 
number and 
click “OK”

7) Click “Save”

5) Select  Second
Circuit, Custody 
Unit:  Respite 
Statewide Florida 
Network Inc and 
Admit Reason-
will always be 
admitted to local 
shelter –respite 
care from drop 
down arrows



Possible Placement..(cont)
DV respite

Sub-component; Intervention 

Residential Treatment
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• Referral: click the ellipsis and 
select the referral ID associated 
to the  JAC placement for . 

• Circuit: For DV respite- always 
select your local circuit number

• Custody Unit: The local respite 
DV placement for Florida 
Network.

• Admit Reason: Will always be 
admitted to local Shelter –
respite care. 

• Admit date and time

• Save



Possible Placement..(cont)
FYRAC-DV

Sub-component: Intervention 

Residential Treatment
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• Referral: click the ellipsis and 
select the referral ID associated 
to the JAC placement. 

• Circuit: always second Circuit 
for a FYRAC DV youth

• Custody Unit: Respite-
Statewide- FYRAC- DV.

• Admit Reason: Will always be 
admitted to local Shelter –
respite care. 

• Admit date and time

• Save



Possible Placement… 
(cont)

FYRAC- probation
Sub-component; Intervention 

Residential Treatment
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• Referral: click the ellipsis and 
select the referral ID 
associated to the probation 
placement. 

• Circuit: always second Circuit 
for a FYRAC probation youth

• Custody Unit: Respite-
Statewide- FYRAC- Probation.

• Admit Reason: Will always be 
admitted to local Shelter –
respite care. 

• Admit date and time

• Save



Successful Placement
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Review the Youth Placement History here or on the 
youth’s face sheet for the placement.



Youth Release

• Open Placement

Note: If there is an  open 

Respite placement of any 

kind associated to a youth, 

probation staff will not be 

able to close out the referral 

attached.  Respite staff must 

ensure timely updates/ 

closure to the placements. 

Probation staff may contact 

you to advise the cases 

have been closed or 

terminated by the court.
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Youth Release
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1) Select “Youth Placement –
Probation” from the Start Page

2) Conduct youth search by 
entering DJJ ID number or other 
criteria and click “Find” 

3) Click “Select” next to 
youth’s name.



Youth Release
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5) Click 
“RELEASE”

6) Enter the Release 
Reason – will always 
be Released from 
local shelter – respite 
care -- and Release 
Date and Time

7) Click  
“SAVE”

4) Click “Select” to 
highlight the youth’s 
Respite placement



Successful Release
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Review the Youth Placement History here or on 
the youth’s face sheet for the release.



Facilities

• Census 

In order to pull a census for 

any of the Florida Network 

placements:

-FRYAC- DV

-FYRAC- Probation

-DV respite

-Probation Respite

Select facilities from the JJIS 

web.
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Census
• Select circuit which 

facility is located. For 

statewide, it is located 

in Second Circuit. For 

local circuit, it would 

be the local circuit 

number. Click find.

• Scroll down to desired 

facility on the right and 

click select. 
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Census … ( cont)
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• Click print placement 

information link at the 

top of the screen to 

print and see a list of 

each  youth, unit, 

circuit, and JPO 

assigned, with admit 

dates. 



If you have any questions, 

contact your local DIO
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http://www.djj.state.fl.us/partners/data-integrity-jjis


