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Juvenile Justice Information System (JJIS)

To access the module to
Place youth who are
referred to JDAP by the
JPO, you will first need to
log into JJIS.

From the module menu on * %
the left, click Youth
Placement - Facility.

The children and families of Florida will live in safe, nurturing communities that provide for their needs, recognize their strengths and support their success.
OUR MISSION

To increase public safety by reducing juvenile delinquency through effective prevention, intervention and treatment services that strengthen families and turn around the lives of troubled youth.
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Logout | Manage Security Questi Face Sheet
Test Server
< Back Youth Placement - Facility Module
PleaseSeect  pogran: In the Youth Placement — Facility Module, click
PR I e | on the drop down arrow to select the facility
2830 Wakle Avenu, Suie 103 (JDAP program area) name and click the “Go”
Ft Myers, FL 33916-
button.

Facilities available are permissions based. If the facility is not
assigned to the account, it will not show up in the drop down list.
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<< Back Youth Placement - Facility Module

After you select your JDAP program area, you will

see a list of the youth that are awaiting placement
JD AP-20Circuit-BAYS into the program. A youth will appear on this list

: ReccéCom = gfter the JPO disposed the charge(s) to JDAP, which

q generates JDAP pending placement. The JPO must

[ Test, Jdap (1305882 : M dispose the charge(s) to JDAP or the youth will not

D' Test, Zelda ’1411’96 ’I Plce | appear on the list.

|
<:I Youth Placement

To review the youth’s facesheet, click on the white
paper icon next to the youth’s DJJID #.

Note:

Test Server

If you do not see a youth here you are looking for, please email the assigned JPO. You can find the assigned JPO listed at
the bottom of the facesheet with their contact information. To search for the youth’s facesheet, click on the “Go” button

at the top right of the screen. For help searching for a facesheet, please review the following link:
http://www.djj.state.fl.us/docs/jjis-instructional-powerpoints---dios/face-sheets-in-global.pdf?sfvrsn=2



http://www.djj.state.fl.us/docs/jjis-instructional-powerpoints---dios/face-sheets-in-global.pdf?sfvrsn=2

|
| <:] Youth Placement

JDAP-20Circuit-BAYS

Record Count: 2

o | :
E Test, Jdap (1305882 ) |  Place

[:]\ Test, Zelda ’14112965_’, l Place <
| |

Department of Juvenile Justice

Youth Placement - Facility Module

Once you have reviewed the facesheet to ensure
that you are selecting the appropriate youth,
click on the Place button next to the youth that you
would like to place into the JDAP program area you
are working with.
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Logout | Manage Security Questi Face Sheet ﬂ
Test Server

<<Back Youth Placement - Facility Module

Youth Placement

After you click on the Place button,

Youth Name: Test, Zelda

DJJID: 1411296 you will now need to enter the

Admit Information: Required In Order To Place

admit date and time the youth is
being placed into JDAP.

Custody Unit: |

Admit Reason: * I J

Admit Date/Time: * (6132016 & [10:08AM
(MM/DD/YYYY)

| | The Admit Date and Time field will
Projected F;gle;arae Date:* | il
(MMDD/Y¥YY) default to the current date and
Staff Making Placement: | time. You should change this to
reflect the actual date and time
the youth was admitted into the
program. You can enter a previous
date and time, but you cannot
= enter a future date and time.

Release Information:

Custody Unit:

<] &

Actual Release Date/ Tume:

Eelease Reason: I
|
Staff Making Release: |




Y outh Placement

Youth Name: Test, Zelda

DJJID: 1411296

Admit Information: Required In Order To Place

Custody Unat:

Admit Reason: *

Admit Date Time: *
(MM/DD/YYYY)

Projected Release Date:™
(MM/DD/YYYY)

Staff Making Placement:

Release Information:

6/13/2016

& [10:08AM

09/14/2016

Next, enter in the Projected Release Date.
The Projected Release Date is the
anticipated date the youth will be released
from the program. Initially this should be
the maximum length of stay, but can and
should be updated as that changes.

Custody Unit:
Release Reason:
Actual Release Date/ Time:

Staff Making Release:

After the Admit Date/Time and Projected
Release Date have been entered,
click on the Save button and the youth will
be placed into the JDAP program area
selected.
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d

Youth Requirements
NEW Web Forms

To access the module to
Update the Projected
Release Date from JDAP,
you will first need to log
into JJIS.
From the module menu on
the left, click Youth
Release.

The children and families of Florida will live in safe, nurturing communities that provide for their needs, recognize their strengths and support their success.
OUR MISSION

To increase public safety by reducing juvenile delinquency through effective prevention, intervention and treatment services that strengthen families and turn around the lives of troubled youth. 11
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Face Sheet
Test Server
<< Back Youth Release Module
Bleae Slcta program: In the Youth Release Module, click on the drop
JD-*P-BOCﬁfui;-DBjPYSOC — M & | down arrow to select the facility (JDAP program
AP-20Circuit-BAYS

2830 Winkler Avenue, Suite 103b
Ft Myers, FL 33916-

area) name and click the “Go” button.

Facilities available are permissions based. If the facility is not
assigned to the account, it will not show up in the drop down list.
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Youth Release Module

P s L | | o

B i
<1 Youth Release

JDAP-20Circnit-BAYS

Supervisory Case Reviews Due
Record Count: 14

[ Iselect All

Select|/Dual Youth Name son|(Projected Release Date

1 1 02/08/2016
] | 04/18/2016
1 1] Intensive Delinquency Diversion Services|10/5/2015  [Non-Tudicial 03/01/2016
1] | B2 | ] |Intensive Delinquency Diversion Services|2/4/2016  [Non-Tudicial 06/02/2016
1 1 B2 [ ] |mntensive Delinquency Diversion Services|6/13/2016 |[Non-Judicial 09/13/2016
(1 1] E2 [ ] |Intensive Delinquency Diversion Services|11/9/2015 [Non-Judicial 03/07/2016
] 1L B2 [ ) |Intensive Delinquency Diversion Services|2/3/2016  [Non-Tudicial 06/01/2016
1 1 B2 | ] |ntensive Delinquency Diversion Services|12/23/2015 [Non-Judicial 04/20/2016
1 1 B2 [ |mntensive Delinquency Diversion Services|12/16/2015 [Non-Judicial 04/13/2016
] ] B2 | ] |Intensive Delinquency Diversion Services|11/10/2015 |Non-Tudicial 03/08/2016
1 1 B2 [ |Intensive Delinquency Diversion Services|{11/10/2015 [Non-Judicial 03/08/2016
1 1 B2 [ ] |ntensive Delinquency Diversion Services|12/17/2015 [Non-Judicial 04/14/2016
] |1 B2 [ 7 |Intensive Delinquency Diversion Services|1/29/2016 |Non-Judicial 05/27/2016
1] | B2 [ ] |Intensive Delinquency Diversion Services{11/2/2015  [Non-Tudicial 02/29/2016 13




epartment of Juvenile Justice

Logout | Manage Security Questions

Youth Release Module

m WS : W= a g b P it la & We e 2 T i 2 P ot L g b P il b W
v Y{“-lth R‘;!qaﬁe - o el P "t P L o o el - o et - il ?
JDAP-20Circuit-BAYS Select Youth To Update/Release |

Supervisory Case Reviews Due
[(select All Record Count: 14

Select|Dual Youth Name Sub Component Admit Date|Admit Reason|Projected Release Date

] Intensive Delinquency Diversion Services|11/16/2015 |[Non-Judicial 02/08/2016
Inlln e e o | s 04/18/2016
E]_ | Intensive Delinquency Diversion Services|10/5/2015  [Non-Judicial 03/01/2016
Inlln T e T et e e 06/02/2016
[] |Test, Zelda 1411296 Bz D Intensive Delinquency Diversion Services|6/13/2016  |[Non-Judicial 09/13/2016

(1710 Intensive Delinquency Diversion Services|11/9/2015  [Non-Judicial 03/07/2016
[]_ ] Intensive Delinquency Diversion Services|2/3/2016  |Non-Judicial 06/01/2016
O o T e T e TS | e 0412012016
[:]_ | Intensive Delinquency Diversion Services|12/16/2015 |[Non-Judicial 04/13/2016
Inlln Intenmye Delmauensy Diversion Serces| 11/10/2015 [Nan Judsal 03/08/2016
E]_ | Intensive Delinquency Diversion Services|11/10/2015 [Non-Judicial 03/08/2016
0O 1o Intensive Delinquency Diversion Services|12/17/2015 [Non-Tudicial 04/14/2016
E ] Intensive Delinquency Diversion Services|1/29/2016  |Non-Judicial 05/27/2016 14

1 Intensive Delinquency Diversion Services|11/2/2015  [Non-Tudicial 02/28/2016




15t Enter the new Projected Release Date. Do not enter slashes, only numbers. You must
use the format “mmddyyyy” or the date will not enter correctly. For dates entered
incorrectly, the system will display two red asterisks and the system will not update the
projected release date even if the update link is clicked.

2"d Check the box.

lect All

Youth Sub Admit |Admif| Projected |Actual RE[EM Release Release Reason * Release To * Release Notes Custody Transferred To
Name Component| Date |Reason| Release Date Time *

Intensive ‘

y Dlmquen\ \nn ||1 137016 [
Diversion TU'l cial
Services

| —

3" When all the information is entered correctly, click on the blue “Update” link. This will
change the date. The screen will not change, but you will see the new date in the
projected release date field.
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_ <<Back | Youth Release Module

* ' "4 ' 4 Jir Jr ' ' [
' Youth Release Ll .. 5 o A L .3 Ul .5 Ll
JDAP-20Circuit-BAYS SeleclYouﬂ:lTnUpdateiRelease

Supervisory Case Reviews Due
[ select All Record Count: 14

Youth Name Sub Component Admit Date|Admit Reason|Projected Release Date

] Intensive Delinquency Diversion Services|11/16/2015 |Non-Judicial 02/08/2016
O Tntensive Delinquency Diversion Services|12/21/2015 [Nos-Judicial 04/18/2016
|:|_ | Intensive Delinquency Diversion Services|10/5/2015  [Non-Judicial 03/01/2016
0 o Tntensive Delinquency Diversion Services|2/4/2016 [Non-Judicial 06/02/2016

[1 | |Test. Zelda 1411296| B2 [ |Intensive Delinguency Diversion Services|6/13/2016  [Non-Tudicial 101132016

1 1 Intensive Delinquency Diversion Services|11/9/2015  [Non-Judicial 03/07/2016
D_ ] Intensive Delinquency Diversion Services|2/3/2016  |Non-Judicial 06/01/2016
O O Intensive Delinquency Diversion Services{12/23/2015 [Non-Tudicial 04/20/2016
D_ | Intensive Delinquency Diversion Services|12/16/2015 |Non-Judicial 04/13/2016
D_ D Intensive Delinquency Diversion Services|11/10/2015 |Non-Judicial 03/08/2016
|:|_ | Intensive Delinquency Diversion Services|11/10/2015 [Non-Judicial 03/08/2016
O o Intensive Delinquency Diversion Services|12/17/2015 [Non-Judicial 04/14/2016
D_ ] Intensive Delinquency Diversion Services|1/29/2016  |Non-Judicial 05/27/2016
|:|_ | Intensive Delinquency Diversion Services|11/2/2015  |Non-Judicial 02/29/2016

16
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v Youth Requirements

NEW Web Forms

To access the module to
Release youth from JDAP,
you will first need to log
into JJIS.
From the module menu on
the left, click Youth
Release.

The children and families of Florida will live in safe, nurturing communities that provide for their needs, recognize their strengths and support their success.
OUR MISSION

To increase public safety by reducing juvenile delinquency through effective prevention, intervention and treatment services that strengthen families and turn around the lives of troubled youth. 18
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Face Sheet
Test Server
<< Back Youth Release Module
Bleae Slcta program: In the Youth Release Module, click on the drop
JD-*P-BOCﬁfui;-DBjPYSOC — M & | down arrow to select the facility (JDAP program
AP-20Circuit-BAYS

2830 Winkler Avenue, Suite 103b
Ft Myers, FL 33916-

area) name and click the “Go” button.

Facilities available are permissions based. If the facility is not
assigned to the account, it will not show up in the drop down list.
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Youth Release Module
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B i
<1 Youth Release

JDAP-20Circnit-BAYS

Supervisory Case Reviews Due
Record Count: 14

[ Iselect All

Select|/Dual Youth Name son|(Projected Release Date

1 1 02/08/2016
] | 04/18/2016
1 1] Intensive Delinquency Diversion Services|10/5/2015  [Non-Tudicial 03/01/2016
1] | B2 | ] |Intensive Delinquency Diversion Services|2/4/2016  [Non-Tudicial 06/02/2016
1 1 B2 [ ] |mntensive Delinquency Diversion Services|6/13/2016 |[Non-Judicial 09/13/2016
(1 1] E2 [ ] |Intensive Delinquency Diversion Services|11/9/2015 [Non-Judicial 03/07/2016
] 1L B2 [ ) |Intensive Delinquency Diversion Services|2/3/2016  [Non-Tudicial 06/01/2016
1 1 B2 | ] |ntensive Delinquency Diversion Services|12/23/2015 [Non-Judicial 04/20/2016
1 1 B2 [ |mntensive Delinquency Diversion Services|12/16/2015 [Non-Judicial 04/13/2016
] ] B2 | ] |Intensive Delinquency Diversion Services|11/10/2015 |Non-Tudicial 03/08/2016
1 1 B2 [ |Intensive Delinquency Diversion Services|{11/10/2015 [Non-Judicial 03/08/2016
1 1 B2 [ ] |ntensive Delinquency Diversion Services|12/17/2015 [Non-Judicial 04/14/2016
] |1 B2 [ 7 |Intensive Delinquency Diversion Services|1/29/2016 |Non-Judicial 05/27/2016
1] | B2 [ ] |Intensive Delinquency Diversion Services{11/2/2015  [Non-Tudicial 02/29/2016 20




epartment of Juvenile Justice
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Youth Release Module

m WS : W= a g b P it la & We e 2 T i 2 P ot L g b P il b W
v Y{“-lth R‘;!qaﬁe - o el P "t P L o o el - o et - il ?
JDAP-20Circuit-BAYS Select Youth To Update/Release |

Supervisory Case Reviews Due
[(select All Record Count: 14

Select|Dual Youth Name Sub Component Admit Date|Admit Reason|Projected Release Date

] Intensive Delinquency Diversion Services|11/16/2015 |[Non-Judicial 02/08/2016
Inlln e e o | s 04/18/2016
E]_ | Intensive Delinquency Diversion Services|10/5/2015  [Non-Judicial 03/01/2016
Inlln T e T et e e 06/02/2016
[] |Test, Zelda 1411296 Bz D Intensive Delinquency Diversion Services|6/13/2016  |[Non-Judicial 09/13/2016

(1710 Intensive Delinquency Diversion Services|11/9/2015  [Non-Judicial 03/07/2016
[]_ ] Intensive Delinquency Diversion Services|2/3/2016  |Non-Judicial 06/01/2016
O o T e T e TS | e 0412012016
[:]_ | Intensive Delinquency Diversion Services|12/16/2015 |[Non-Judicial 04/13/2016
Inlln Intenmye Delmauensy Diversion Serces| 11/10/2015 [Nan Judsal 03/08/2016
E]_ | Intensive Delinquency Diversion Services|11/10/2015 [Non-Judicial 03/08/2016
0O 1o Intensive Delinquency Diversion Services|12/17/2015 [Non-Tudicial 04/14/2016
E ] Intensive Delinquency Diversion Services|1/29/2016  |Non-Judicial 05/27/2016 21

1 Intensive Delinquency Diversion Services|11/2/2015  [Non-Tudicial 02/28/2016




Enter the youth’s actual release date (the date the
youth physically left the program).
You must use the format “mmddyyyy” or the date will
not enter correctly. Do not enter slashes, only numbers.
— For dates entered incorrectly, the system will display
two red asterisks.

¢1 Youth Release
JDAP-20Circuit-BAYS Feelease Youth(s)

| Iselect All

¥ unth Sub Admit (Admit| Projected |Actual RE[EN R‘.!leun Release Reason * Release To * Release Notes Custody Transferred To
l\ame Component| Date |Reason| Release Date Time *

Intensive
Test, Delmquenm \nn [ 9132016 I ‘I

'i
L] [Undate| [ Zelda A% Diversion

_ Services | |
{ ﬁ

Enter the actual release time (the time the youth
physically left the program).




Select the correct Release
Reason from the drop down
selection.

<::' Youth Release

JDAP-20Circuit-BAYS Release Youth(s) |

|:| Select All

Youth Sub Admit | Admit| Projected |Acinal Release| Release

Select Dual DIIID

4 =
Name Component| Date |Reason| Release Date * Time * Release Reason Release To

Intensive
Delinquency
Diversion
Services

Non-

Judicial

6/13/2016 0%/13/2016

|
IDQ:DCI AN |-
Family refused services - Referred to State Attorney
Improper Referral - Feferred To State Attorney
New Charges - Referred to State Attorney
Non-compliance - Referred to State Attorney
Program Completion

Unable to Locate - Referred to State Attorney

Update |:| Test,

4 ¥
| Zelda | 1411296 B

||::5. 13/2016

Check the box of the youth
you are going to release
from JDAP.



<< Back Youth Release Module

<::' Youth Release
JDAP-20Circuit-BAY S Eelease Youth(s) |

[ select All

Youth Sub Admit | Admit| Projected [Aciual Release| Release

Select Dual DIIID

x* x*
Name Component| Date |Reason| Release Date * Time * Release Reason Release To

Intensive

- Test, |4 .14n Dehinquency 1| O = AL : = .
Update| [ |_s [1411296|(3 [ = *{6/13/2016( . 1[09/13/2016 j06/13/2016  |]05:00 AM IngIam Completion IDDS EanmasEﬂdﬂd
Services
<

Select
IDDS Services Ended
from the
Release To
drop down.



Lastly, click on the
Release Youth(s)
button.

== Back

Youth Release M  1le

S T

'{::' Youth Release \/

JDAP-20Circuit-BAY S

Release Youth(s) |

[ Iselect All

Select Duﬂl‘iouth DIFID Sub Admit | Admit| Projected [Acinal Release| Release

x x
Name Component| Date |[Reason| Release Date * Time * Release Reason Release To

Intensive
Delinquency
Diversion
Services

Test,
Zelda

Non-
Judicial

Update|[ ] 1411296/ 3

5/13/2016 05/13/2016 IDI:S. 13/2016

IDS‘:D'EI AM IngIam Completion I]ZDDS Services Ended

25



_ <<Back | Youth Release Module

'w-'*"l —*H"".IJ, Y "u*"l;”' ¥ 'wﬁ'jar' Y "IH"IJF' Y 'wﬁ'nar' ¥ 'wh‘.lar' y "u‘"‘}ar y
& Youth Re R R A N N R A T A T
JDAP-20Circuit-BAYS Selﬂ:tYnuﬂlTnUp‘lah"Rﬁlease |
Youth Successfully released.

[select All

Supervisory Case Reviews Due

Record Count: 13

26
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