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Supervised Release Process in JJIS

Effective: July 1, 2019



Supervised Release 
Admitting, Modifying and Releasing in JJIS

• JAC Screening – Youth is screened at the JAC for Supervised Release

• Youth Placement – Facility Module – Youth is ordered by the Court for Supervised Release, but not screened 
through the JAC

• Youth Release Module – Youth’s Supervised Release has been modified or is being released from or to 
Supervised Release

Note: Youth Placement – Facility Module and Youth Release Module are permission based
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After completing the Wizard and Forms, 
Select the Release button

Admitting to Supervised Release from the JAC Screening Wizard
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Enter the Custody Transferred to and select the 
Custody Relationship from the drop down menu

Enter the Release Date and Release Time

If the youth is being released to Supervised Release
Select Detained

Enter the Identification Information

Select Supervised Release
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After selecting Supervised Release,
Select the Detention Facility and Supervised Release Type 
based on the Continuum of Supervised Release from Headquarters

NOTE: The Supervised Release Types are based on what is available
at the Detention Facility selected, not all areas have each type of 
Supervised Release

Supervised Release includes:
Home Detention
Home Detention w/EM
ERC (Evening/Daytime Reporting Center)
Intensive Home Detention
Intensive Home Detention w/ EM

Admit Reason for Supervised Release will be: 
Court Order – The youth was presented with a Judicial Order or Violation 
or
New Charges – The youth was presented with a statute based charge

Select the Release button after all required fields are completed to 
Release the youth from the JAC and admit them to Supervised Release5



Admitting to Supervised Release from the Youth Placement –Facility Module

Select the
Youth Placement - Facility Module 

from JJIS
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Choose the
Detention Facility from the drop down

and select Go
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Click on the 
Find Youth button
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1st Complete a Youth Search
then select Find

2nd Select the appropriate youth to admit
on Supervised Release 9



Verify you have selected the right youth
then select Place
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Select the Supervised Release sub component 
that the youth was ordered to

Only Supervised Release subcomponents assigned to
the chosen Detention Facility will be available
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Select the Referral ID of the 
most serious Presenting Offense for the placement from the Court Order

Select the Admit Reason:
Court Order – The youth was presented with a Judicial Order or 
Violation 

or
New Charges – The youth was presented with a statute based charge

Enter the Admit Date/Time the youth was ordered to Supervised Release 
(date will pre populate, if needed change to the actual date of the Court Order) 

And
Enter the Projected Release Date of that Supervised Release level as ordered by the Court

Select Save after entering all the above information
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Select the
Youth Release Module 

from JJIS

Releasing from or Modifying Supervised Release
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Select the
Detention Center

from the drop down menu
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1st Select the
youth being released or modified

by clicking the box next to the name

2nd click on the
“Select Youth to Update/Release” 

button
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Enter the Date and Time the youth was released or had their Supervised Release type modified

Releasing from Supervised Release
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Select the Release Reason 

Supervised Release - Release Reasons* selections defined
Commitment placement: Youth admitted to secure detention pending placement to a commitment program
Court Order:  Youth admitted on court order to secure detention during SR supervision
Court Order FTA: A FTA Order was process through screening
Death: Youth died
Hospitalized: Would not be applicable for SR
New charges: Youth received a new offense
Supervised Release Escalation: Supervision level increased as a result of non-compliance identified by SRRC or the court
Supervised Release Successful: Supervision status expires or supervision level reduced by SRRC or court
Transferred: Not applicable for SR
Violation: Technical violation score indicated a need for SD

Releasing from Supervised Release

17



Release To* options
Abscond
End Detention Placement
Escape
In-Transit – Commitment
In-Transit – Detention
Jail
Supervised Release – Home Detention
Supervised Release – Home Detention – EM
Supervised Release – ERC
Supervised Release – Intensive HD
Supervised Release – Intensive HD – EM

Select the appropriate Release To* option based on 
the Continuum of Supervised Release from 

Headquarters

Releasing from Supervised Release

NOTE: Any placement selected other than End Detention Placement will create a NEW PLACEMENT on the face sheet 
If closing the Supervised Release placement with no other placement, select End Detention Placement 
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1st Select the
youth being released or modified

by clicking the box next to the name

2nd click on the
“Release Youth(s)” 

button

Releasing from Supervised Release
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After selecting the “Release Youth(s)” button
the system will bring the user back to the Youth Release screen

with a Youth Successfully released message

Releasing from Supervised Release
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Enter the Date and Time the youth was released from Secure Detention

Releasing from Secure Detention to Supervised Release
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Select the Release Reason 

Secure Detention - Release Reasons* selections defined
Commitment placement: A bed is available and the youth is ready for commitment placement
Court Order: Youth were court ordered to be released from a Detention status
Court Order FTA: A FTA Order was process through screening
Death: Youth died
Detention Period Expired: Youth’s court ordered detention period expired (Do not use when releasing to Supervised Release)
Escape: Youth escaped from detention custody
Hospitalized: Youth in Secure Detention and been admitted to the hospital or spending three or more days at a mental health facility
New charges: Youth received a new offense
Transferred Out – Stop Hold: Youth was transported to another facility but will have to be held over at a temporary location
Transferred: Youth in Secure Detention and they are being transferred to another detention facility, detention status or Supervised Release
Violation: Not applicable for SD

When releasing a youth from Secure Detention to a Supervised Release status, the Release Reason should be “Transferred”

Releasing from Secure Detention to Supervised Release
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Release To* options
Abscond
End Detention Placement
Escape
In-Transit – Commitment
In-Transit – Detention
Jail
Supervised Release – Home Detention
Supervised Release – Home Detention – EM
Supervised Release – ERC
Supervised Release – Intensive HD
Supervised Release – Intensive HD – EM

Select the appropriate Release To* option based on 
the Court order

Releasing from Secure Detention to Supervised Release
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Complete the Release Information to whom the youth was released to

Releasing from Secure Detention to Supervised Release
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1st Select the
youth being released or modified

by clicking the box next to the name

2nd click on the
“Release Youth(s)” 

button

Releasing from Secure Detention to Supervised Release
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After selecting the “Release Youth(s)” button
the system will bring the user back to the Youth Release screen

with a Youth Successfully released message

Releasing from Secure Detention to Supervised Release
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If you have any questions, please contact your local DIO

http://www.djj.state.fl.us/partners/data-integrity-jjis
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http://www.djj.state.fl.us/partners/data-integrity-jjis

