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How to Access the SRSI

First, log in to JJIS
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How to Access the SRSI

Click New 
Web Forms
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How to Access the SRSI

1) Find Your Youth
2) Select Your Youth
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How to Access the SRSI

Select the referral number you are addressing 
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How to Access the SRSI

1)    Select Suicide Risk Screening Instrument (SRSI) NEW
2) This will take you to the Office of Health Services Web Forms. 
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Select youth’s current placement.

JAC Screeners and JPO’s will select “Intake or JAC referral”
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How to Access the SRSI

Click “New” to start a new SRSI or
Click “View Report” to view a previously 

completed SRSI 

(SRSI’s completed in the old form will be at the bottom, the NEW SRSI’s will be above them) 8



How to Access the SRSI

Select the JAC referral or referral youth is 
going to detention for. 9



Part 1

Juvenile Assessment Center (JAC)
JAC Contracted Screener

JAC/Juvenile Probation Officer

Interview of Youth and 
Arresting/Transporting Officer
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Move through the screens:
Click “Save” if you want to save information and keep working on this page 
Click “Save & Next” if you’re ready to move on to the next page
Click “Cancel” if you want to exit the SRSI without saving

Step 1 includes the 
JAC screener’s 
initial intake
Information.

Completing the SRSI (Part 1)
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Click “Previous” if you want to return to the last page
Click “Save” if you want to save information and keep working on this page 
Click “Save & Next” if you’re ready to move on to the next page
Click “Cancel” if you want to exit the SRSI without saving
Click “Elec. Sign & Save” when you’ve completed this section!!

Instructions of what to do if 
“YES” is selected for 

questions.

If “YES” is selected for any answer in this 
form, a narrative is required in the Explain 
Box. 
Any “YES” response generates a Suicide 
Alert!
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Enter your JJIS password to electronically sign the document.
Click “Elec. Sign & Save”

Click “Next” to move to the next screen

(You must “Electronically Sign and Save” before moving on) 13



 If the Arresting/Transporting Officer answers “Yes” then …
If "Yes", place youth on suicide precautions and constant supervision.  
If "Yes" for item 1, transport youth for immediate evaluation under the Baker Act.

Interview of Arresting/Transporting Officer 

 Ask the arresting/transporting officer the question posed in item one.
Records his/her response  “yes” or “no” .  If “yes” is recorded, an explanation 
must be recorded in the “Explain” textbox.   (Record the specific information 
provided by the arresting/transporting officer)

NOTE INSTRUCTIONS ON FORM:  If Yes, Place youth on Suicide Precautions and constant supervision.    If “yes” for 
item 1, transport  youth for immediate evaluation under the Baker Act. If yes for item 2, transport youth for emergency 
medical evaluation or evaluation under the Marchman Act 
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 If the Arresting/Transporting Officer answers “Yes” then …
If "Yes" for item 2, transport youth for emergency medical evaluation or 
evaluation under Marchman Act 

 Ask the arresting/transporting officer the question in item two.
Record his/her response  “yes” or “no” .  If “yes” is recorded, an explanation 
must be recorded in the “Explain” textbox. (Record the specific information 
provided by the arresting/transporting officer)

NOTE INSTRUCTIONS ON FORM:  If Yes, Place youth on Suicide Precautions and constant supervision.    If “yes” for item 1, 
transport  youth for immediate evaluation under the Baker Act. If yes for item 2, transport youth for emergency medical 
evaluation or evaluation under the Marchman Act 
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 If the youth answers “YES” then …
If "Yes", for question 1 place youth on suicide precautions and constant supervision. Refer 
youth for Assessment of Suicide Risk to be conducted within 24 hours, or immediately if the 
youth is in need of emergency services or crisis intervention. 

 Ask the  youth the question in item one above. “Have you ever tried to kill yourself?”    
Record his/her response  “yes” or “no”.  If “yes” ,  the next two  questions are asked 
(When was the most recent time? And How?)  Record the youth’s answers in the text 
boxes.   
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 If the youth answers  “YES” then …
If "Yes", for question, place youth on suicide precautions and constant supervision. 
Refer youth for Assessment of Suicide Risk to be conducted within 24 hours, or 
immediately if the youth is in need of emergency services or crisis intervention. 

 If the youth answered “yes” to question 1, ask the  youth the next follow-up question –
“Was there another time in the past that you tried to kill yourself?”   Record his/her 
response  “yes” or “no” .  If “yes” is recorded,  the next questions and text boxes (When ? 
and  How? ) must be completed.  Record youth’s answers in the text boxes.  
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If the youth answers  “YES” then …

 Ask the  youth the question in item 2.  – “Are you thinking about killing yourself now?”  
Record his/her response  “yes” or “no” .  If “yes” is recorded,  an explanation must be 
recorded in the “Explain” textbox.  (Record the youth’s answers in the text box.) 

Yes, requires immediate referral for Assessment of Suicide Risk 
to be conducted within 24 hours, or immediately if the youth is in 
crisis, or Baker Act.
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 If youth answers “Yes”, then …
"Yes", requires immediate referral for Assessment of Suicide Risk to 

be conducted within 24 hours, or immediately if the youth is in crisis, or 
Baker Act.

 Ask the  youth the question in item 3 – “Have you been high on drugs or alcohol in the 
past 24 hours, and are currently coming down from alcohol or drugs?” Record his/her 
response  “Yes” or “No” . If the youth answers “Yes”,  an explanation must be recorded in 
the “Explain” textbox.   (Record the specific information provided by the youth as to 
his/her being high on drugs or alcohol)
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To complete step 3 of 3.
Check youth’s current DJJ or DCF involvement.  (Check all that apply)

Click “Previous” if you want to return to the last page
Click “Save” if you want to save information and keep working on this page 
Click “Save & Next” if you’re ready to move on to the next page
Click “Cancel” if you want to exit the SRSI without saving
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Interview of Parent/Guardian, Dependency Case Manager, 
and assigned Juvenile Probation Officer (JPO)

• JPO intake worker attempts to contact youth’s parent/guardian or if 
applicable, DCF case manager and assigned JPO (or assigned DJJ contact 
person), documents who was contacted, checks the “Contacted” box along 
with date and time, and asks questions 1-6, or documents attempts to contact 
and checks “Unable to Contact” box along with date and time. 

• “Unable to Contact” means at least two calls were made to the telephone 
numbers provided for the parent, guardian or relative, and the 
parent/guardian or relative 

 When the “Contacted” box is checked, a “yes” or “no” response must be 
recorded for each interview question.

 When the “Unable to Contact” box is checked, the “yes” and “no” boxes 
will remain blank.  

 The “Comments” sections must be completed to proceed in JJIS.
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Step 1 of 4 - Select who you interviewed and when. 
By selecting that you contacted a Parent, DCF or JPO, this allows you to complete questions in Step 2.

When the “Contacted” box is checked, a “yes” or “no” 
response must be recorded for each interview question.

When the “Unable to Contact” box is checked, the “yes” 
or “no” interview questions will remain blank.

The “Comments” sections must be completed 
to proceed in JJIS.
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If the JPO is unable to 
contact the Parent or 

Guardian, but the JPO is able 
to speak with another 

contact person.
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Once step 2 is completed, JPO 
must Electronic Sign and Save 

before moving to step 3.

Instruction for JPO if parent, or 
DCF Case Manager answers “YES” 
to one or more questions in step 

2.

Step 2- Parent interview or DCF Case Manager Interview. 
Review questions in step 2 with the parents. Any “YES” response requires a response.
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Interview questions for parent or DCF case manager

Ask the parent or DCF case manager each question. Record his/her response  “yes” or 
“no”.  If “yes”,  the next two  questions are asked (When was the most recent time? And 
How?)  Record his/her answers in the text boxes. 

Ask the parent or DCF case manager each question. Record his/her response  “yes” or 
“no”.  If “yes”,  the next two  questions are asked (When and How).  Record his/her 
answers in the text boxes. 

Ask the parent or DCF case manager each question. Record his/her response  “yes” or 
“no”.  Record his/her answers in the text boxes. 
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 If the parent or DCF Case Manager answers “YES”, then …
If one or more "Yes" for questions 1 through 6, place youth on suicide 
precautions and constant supervision. Refer youth for Assessment of 
Suicide Risk to be conducted within 24 hours, or immediately if the youth 
is in need of emergency services or crisis intervention. 

Ask the parent or DCF case manager each question. Record his/her response  “yes” or 
“no”.  Record his/her answers in each text boxes. 
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Step 3  - JPO Observation

Step 3 includes the 
JPO’s observations of the youth.  Answer 
each observation question with “Yes” or 
“No”, describe your observations 

If one or more "Yes" for items 1 through 4, place youth on suicide 
precautions and constant supervision. Immediately refer youth for 
Assessment of Suicide Risk or Baker Act 

Note: Youth presenting as intoxicated or high on 
drugs/alcohol must be transported for 
emergency care or Marchman Act Evaluation.

27



If one or more "Yes" for items 5 through 7, place youth on suicide 
precautions and constant supervision. Refer youth for 

Assessment of Suicide Risk to be conducted within 24 hours, or 
immediately if the youth is in need of emergency services or 

crisis intervention. 

JPO’s observations of the youth.  Answer each 
observation question with “Yes” or “No”, 
describe your observations. 

JPO must review PACT Mental Health/Substance 
Abuse Report and Referral Form and MAYSI-2 for 
suicide scales.
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Step 4 – JPO Screening Results 

• If there are any “yes” responses or available information regarding suicide risk (e.g., SRSI, PACT Suicide Scale, 
MAYSI-2 Suicide Subscale or staff observations indicate suicide risk), JDO checks the appropriate box: (□
“Referred for Assessment of Suicide Risk”; □ Emergency Transport Baker Act; or □ Emergency Transport 
Marchman Act Evaluation or Medical Evaluation). 

• If there are any “yes” responses, the box “No referral for Assessment of Suicide Risk necessary based on 
available information” will be grayed out and not be able to be selected.

• If all responses are “No”, and you do not feel the youth is in need of a Assessment of Suicide Risk, then select 
the “No referral for Assessment of Suicide Risk necessary based on available information.” 29



Step 4 – JPO Screening Results Continued

• If the youth is referred for Assessment of Suicide Risk, the JAC/JPO must record the name of the mental 
health professional that the youth was referred to, check the box indicating whether the referral was made 
by telephone or e-mail and record the date/time of the referral.    

• If a youth is an imminent risk or suicide, the youth must be transported for emergency mental health care 
(Baker Act).    

• If a youth presents as intoxicated or high on drugs/alcohol, he/she must be transported for emergency care. 

• If a youth presents as both suicidal and intoxicated/high on drugs/alcohol.  The youth should be transported 
for emergency medical evaluation and Baker Act evaluation.

• If the youth is not in need of emergency services/crisis intervention, a referral will be provided to the mental 
health professional at the detention center. 30



JPO name and date/time must be recorded on form
Enter your JJIS password

Click “Elec. Sign and Save” 

How to Electronically Sign and Save
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Parent/Guardian Notification
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Parent/Guardian Notification (MHSA 003)
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The Juvenile Probation Officer section of 
the SRSI is now complete. 

Implement appropriate Referral, Alert and 
Suicide Precaution processes.
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Suicide Risk Screening Instrument- General Instructions
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Final SRSI
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