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Purpose:

The Sex Offender Registration (SOR) module  

was designed to allow users to track youths 

with eligible sex offenses.  If a youth is 

ordered to register as a sex offender, the 

module allows users to enter sex offender 

registrations along with temporary address, 

as required by law.  

All information entered into the SOR is 

received by FDLE every night.
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Accessing SOR Module

From the Intake Web:

Conduct Youth search 

Click “Select” next to the 

youth’s name.
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Special Alerts
 Adam Walsh Sex Offender Registration Eligible

– Automated alert based on qualifying sex offense charge.

– Once disposition is entered, user must manually end 
date the alert to close the alert and open a new alert if the 
youth was ordered to register per AWA Requirements at 
Disposition.

 Adam Walsh Sex Offender Registration Ordered

– Alert is entered if the youth is adjudicated, a disposition 
of Probation or Commitment is entered, and the Court 
orders the youth to register per AWA requirements. 

– User must manually create the special alert of Adam 
Walsh Sex Offender Registration Ordered. 

– This alert MUST be entered before you can 
add an AWA Registration!!!!
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Accessing SOR Module
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From the Home Page:

• Go to Modules 

• Select Sex Offender Reg



Sex Offender Registration Home Page
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Each category box is now collapsible.  Simply click on 

the box title you wish to collapse or expand.

This youth is not required to 

register. Only youths with a Sex 

Offender Registration Ordered Alert 

may be registered. 
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Adding a new registration

• Make sure your AWA 

Alerts are updated!!

• SOR module should 

display this message 

under Current Sex 

Offender Registration.

• Click on the box 

and select “Edit” to 

add a new registration.
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Current Sex Offender Registration

To add or update a 

registration click on 

the     box and select 

“Edit”
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To add a new registration click 

“Add new registration” button.
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• Fill in Registration Date and County. 

• Mark boxes if address or school has changed.

• Add Notes if needed.

• Click “Save registration” button.

• Click “Cancel” to leave with out saving. 11



Department Review

The Department designated AWA liaison reviews all 

youth who have an active AWA ordered alert to verify 

they meet criteria to register per AWA requirements.

AWA liaison review:

JJIS Face Sheet

Police report

Petition

Court order for AWA Registration 

Pre-disposition report
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• To view or modify 

Alerts, click the       

button and select 

“View Alerts”.  

• This will take you to 

the Special Alerts & 

Alias  Module.  

• To add an Alert, select 

“New”.

• To view an Alert, 

select “Select”.

• To modify an Alert, 

select “Edit”.  
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This page will show all registrations law enforcement 

has on file for the youth.

This is a view only page.
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To Edit a Module:

• Click on the       button.

• If the information is stored in JJIS, JJIS will link 

you to the JJIS module.  Edit the needed 

information and click “Save”.

• Once the user has edited and saved their 

information they must select “Modules” and 

navigate back to the Sex Offender Registration 

Module (Sex Offender Reg).
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• To edit Demographics 

information click on 

the       button and 

select “Edit”.

• JJIS will take you to 

the Juvenile 

Registration Module to 

update information.

Youth Demographics
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School Information

• To add or update a school 

click on the      box and 

select “Edit”

• JJIS will take you to the 

School Information 

Module to update 

information.
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Phone Numbers & Employment Information

• JJIS will take you to the Family Member Registration Module to 

update information. Select “Edit” next to the person to be updated.

• To add or update a phone number or employment 

click on the      box and select “Edit”.
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Update phone numbers or employment information  by 

scrolling down the Family Member Registration Module.
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Immigration Status

If the youth is not a 

natural born US Citizen, 

select an Immigration 

Status for the youth, from 

the drop down box and 

click the “Save” button.
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Identifying Marks

• The 1st time you add a registration any marks entered on 

the Secure Detention Admission Wizard will 

automatically appear in the SOR Module.

• To add additional or new marks click the “Add” button.

• Click the        button to “Edit” a mark.

• Click the        button to “End Date” a mark.

• Click the        button to “Delete” a mark.
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To Add or Edit Identification Marks.
Complete all required fields and click “Save” button.

Verified Date: Date user was able to observe or verify the mark. If user is unable to verify, date should 

be left blank.

End Date: Users would add a date in this box if a mark was removed from the youth’s body. 

(Example: tattoo or mole was removed.) 22



Eligible Sexual Offenses

Only the following statutes qualify for AWA Registration:

Statute Numbers 

794.011 2a 794.011 8b

794.011 2b 794.011 8c

794.011 3 794.023 2a

794.011 4a 794.023 2b

794.011 4c 800.04 4a1

794.011 4d 800.04 5c1

794.011 5d 800.04 5d

794.011 8a
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•To add or update a charge click on the      box and 

select “Edit”

•JJIS will take users to the Referral Information/ 

Maintenance screen.  To edit a referral select “Edit” or 

“Charges”
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Current Address

•To add or update an address click on the

box and select:

•Edit takes users to the Family Member 

Registration Module to edit addresses.

•Address History takes user to the list of 

address history for the youth.
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• To Edit an address from the Family Member Registration Module, 

select “Edit” next to the person you wish to update.

• Address History screen shows all previous addresses documented in 

JJIS.
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Temporary residence means a place where the person abides, lodges, or 

resides, including, but not limited to, vacation, business, or personal 

travel destinations in or out of this state, for a period of 5 or more days 

in the aggregate during any calendar year and which is not the person’s 

permanent address or, for a person whose period of time in this state 

permanent residence is not in this state, a place where the person is 

employed, practices a vocation, or is enrolled as a student for any 

period of time in this state.

To add a Temporary Address:

• Click “Add” button

Adding a Temporary Residence 
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• Click “Add new 

temporary 

address” button.

• Add required 

fields for 

temporary 

address and click 

“Save Address”
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Driver License/ID

To add a new License or ID click on the “Add” button.

Click the       button to ‘Edit” a license or ID.

Click the       button to “Edit a license entered into JJIS”

(example: line 2 on above)

Click the       button to “Delete” a license or ID.
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To add a License or ID
• Enter License number.

• Select License Type from the drop down.

• Select the Issuing State from the drop down.

• Enter the Issued Date.

• Enter the Expiration Year

• Click “Save”
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To edit a License or ID

• To edit a license or ID a user entered into this 

module select “Edit” and edit the desired date.  

• Click “Save”
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To edit a License or ID entered into JJIS
• Select “Edit License Number in JJIS”

• JJIS will take users to the Family Member Registration Screen.

• Select  “Edit” next to the person to update.

• Scroll to Identification Information at the bottom of the page.

• Click “Edit” next to the ID Type you wish to change.

• You may change ID Type or ID Number.

• Click “Save” button to save changes.
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Professional License/Passports

To add a new Professional License or Passport

Click “Add” to add a new license or passport.

Click the       button to “Edit”

Click the       button to “Delete”
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Adding a new Professional License or Passport
• Enter License Number.

• Select License Type from drop down.

• Select Issuing Authority from drop down.

• Select Issuing Agency

• Enter Issued Date.

• Enter Expiration Date.
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Internet Identifiers

Internet identifier means all website uniform resource locators (URLs) and 

application software, whether mobile or non-mobile, used for Internet 

communication, including anonymous communication, through electronic 

mail, chat, instant messages, social networking, social gaming, or other 

similar programs and all corresponding usernames, logins, screen names, 

and screen identifiers associated with each URL or application software.
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To add an Internet Identifier

• Click “Add” button

• Enter Internet Id Type from the drop down.

• Enter Internet Id.

To edit or delete an Internet Identifier select the        button
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Sexual Offender Registration Reports

Reports: 

1. SOR Ordered Youths Report

2. SOR Due or Overdue Report

3. SOR Eligible Youths Report

Access through 

Manage Caseload 

Other JPO Reports
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Sexual Offender Registration Forms

Notice of Your Obligations to Register as a 

Sexual Offender
Access through JJIS 

Web/ New Web Forms/ 

Probation/Case 

Management/Probation
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QUESTIONS??

Regarding JJIS issues…

Contact your local DIO!

Need helpful JJIS tips or power points visit..

http://www.djj.state.fl.us/partners /data-integrity-jjis/jjis-information
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