


DOCUMENT LIBRARY

The Document Library allows users to store documents related to
the monitoring of this program. Items can be stored as word
documents, Adobe(PDF) or even pictures. Tools used for monitoring
can be scanned and added to the record as needed to support
any items written in monitoring summary.

The primary documents that should be stored within the library are
those to which the provider would need access.

Users can upload a document as part of a chronological note and
have that item put directly into the document library as well.
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Group/Program name : Brevard RJDC - Medical Services

Select Documents Folder
-] AIRS documents

-] CC Mall Historical

-] Medical Quarterly Reports
-] Mental Health Quarterly Reports
-] Monitoring Program

("] Performance Measures
-] QI documents and reports
-] Reports

-] Trend Analysis

-] Work Orders

New Show All

Folder Name
Medical Quarterly Reports

Contract Numbers

Document Date Description

Last Updated On
11/26/2014 12:26 PM

Last Updated By
Sanzville, Dannielle E
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The document library
is a list of folders with
documents related to
monitoring. You can
look at the documents
in each folder by
clicking on the folder
to generate a list of

the documents in that
folder.

You can click the
Show All button to
see a list of all items
in all folders that
have been uploaded
for a program.
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To add a new item to
the document library,
click the New button.

A menu will then
appear which allows
user to name the item
(description), enter a
document date and
indicate which folder
this document should
appeadar in.

Click Browse to select
the document to
upload.
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Once you have located
the document you wish to
view or edit, click Select.

A menu will then appear
that allows you to edit the

description name or date
if needed.

Once editing is complete,
click Save to save your
edits.

To view the document,
click on the link and the
item will open in a
separate window.

Once viewing is complete,
click Cancel to select
another item in the
library.
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Group/Program name - Brevard RIDC - Medical Services

Select Documents Folder Add/Edit Document Details
-] AIRS documents Contract Number(s) - X1715
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-] Monitering Program Folder Name:* |Mental Health Quarterly Reports| v
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Mew Showr All

Document Date Description Contract Numbers lder Name Last Updated By

Brevard TA report Saueville, Dannielle E

Last Updated On
11/26:2014 12:26 PM

Once user has added all needed data then click the Save button.
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elect Documents Folder
~(_] AIRS documents

-] CC Mall Historical

-] Medical Quarterly Reports
-] Mental Health Quarterly Reports
-] Monitoring Program

-] Performance Measures
-] QI documents and reports
D Reports

-] Trend Analysis

-] Work Orders

Once saved the item will be
available in the folder selected to be
viewed by all other PMM users.

Mewr Showr All

Diocument Date Description Contract Numbers Folder Name Last Updated By Last Updated On
Select |11/242014 Brevard TA report Medical Cuarterly Reports Sausville, Danniell= E 117262014 12:26 PM
Select |07/01/2015 Brevard TA Report |Mm|:al Health Quarterly Reports Hutchins. Rosellyn R 070072015 11:44 Ad




QUESTIONS?

Contact your local DIO for answers

http: / /www.dji.state.fl.us /partners/data-integrity-ijis
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