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PROGRAM ALERTS
This screen allows 
reporting of program 
alerts.
Regional 
Monitors/Supervisors
and Contract 
Managers/Supervisors 
have access to create a 
program alert.

Click on the Program 
Alerts button to enter a 
program alert for this 
program.



PROGRAM ALERTS
Current alerts are shown in 
the list, and viewable by 
fiscal year.

Select a different fiscal 
year from the dropdown 
to change years.

Click Add to enter a new 
program alert for this 
program.



PROGRAM ALERTS
Enter information in each field.  
Date of Review and Description 
of Alert are required fields.

Mark alert Complete and click
Save.  Message will state that 
the record was saved.  Click OK.
Alerts marked complete can be 
edited by a supervisor.

An Email will be sent to the 
program area staff with the 
detailed alert information in the 
body of the email

Program alert screen is read 
only after alert has been 
entered and marked complete.



PROGRAM ALERTS ~ SUPERVISOR REVIEW
Program alerts created by 
a Regional Monitor or 
Contract Manager must be 
reviewed by their 
supervisor.

Click Select on the 
program alert to review.



PROGRAM ALERTS ~ SUPERVISOR REVIEW

Review the program alert 
description and make any 
edits necessary.

Click Review and 
Approve.  



PROGRAM ALERTS ~ SUPERVISOR REVIEW

The program alert 
is updated with the 
review date and 
identifies the staff 
and time last 
modified.



QUESTIONS?

Contact your local DIO for answers

http://www.djj.state.fl.us/partners/data-integrity-jjis

http://www.djj.state.fl.us/partners/data-integrity-jjis
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