Jall Placement for Youth
with Adult Charges

For youth who are arrested for Adult Charges while on Juvenile
Supervision

(Not youth who are Direct Filed)
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The children and families of Florida will live in safe, nurturing communities that provide for their needs, recognize their strengths and support their success.

To increase public safety by reducing juvenile delinquency through effective prevention, intervention and treatment services that strengthen families and turn around the lives of troubled youth. 2




. De partment of Add New Referral Modules  Reports  LogOut JJIS Web
%@e‘ Juvenile

.II_IHTICC

Active Youth: Youth Search
Search Type
Active Program: . ® Approximate Match O Exact Match
Intake Processing - 20th Search By
Circuit ® Last Name, First Name O Last Name, First Name, Race O Alias Name
o OLast Name, First Name, DOB OLast Name, First Name, Sex O Date of Birth
Select a CaseLoad O Social Security # ODpIm

| v

® Select a Program Last Name I Alias I SSN I
|Lnta.ke Processing - 20th Circuit
First Name I DIJID I Sex I .

DOB e ] Race [ ¥

(® Not Released from the Pro
O Registration Process Incomple

Youth Listing: ( 1 total)

Refresh I Youth Search I

Find | Clear I Add a New Youth

Next step, select Intake Processing and complete a youth
search for your youth through Intake Web in JJIS.




e partment of Add New Referral Modules  Reports  LogQOut

Juvenile
Justice
Active Youth:
1357975 : Test, Adult'Jail

| Face Sheet I (ase Notehook |

Active Program: After you select your youth and the
i you s your you y
Intake Processing - 20th are active in Intake Processing,

Circuit Click on Add New Referral.

(O Select a CaseLoad

| v

(® Select a Prngram
IIﬂtal{e Processing - 20th Circuit

®) Not Released from the Program

O Registration Process Incomplete

Youth Listing: ( 1 total )
Refresh | Youth Search I




Registration Wizard
Step 1 of 8

Youth Name: Test, Adult'Jail
DJJID: 1357975

Program I[ﬁrake Processing - 20th Circuit

Last Name * ITESt

First Name * |Adu1t'.Tail

Middle Name ** |

OR =* No Middle Name Verified

Suffix |

DOB ** [Uisaeer | &4

Age |18

SSN ## - -

. _ You will now proceed to complete the

Race * [Black Registration Wizard.

Ethnicity * INon—Hispanic [v]

Home County * |Lee [v] ] ] ] .

Admit Date * Famos The Admit Date and Admit Time will be the date when the
Admit Time * e o @ aMOPM HE:MM youth was placed into Adult Jall; If exact time is unknown, use

Administrative Transfer [ click here if this an administrative transfer. 8 . Ooam

Post Arrest Diversion [ click here if this is Post Arrest Diversion.
Admit Reason * [Court Order The Admit Reason will be “Court Order”.

<< Back [ Next>> Exit |




Wizard Guide

—
Step 1 I

Youth Info I

4
Alerts & Alias I

> School Info I

Family Member Info I

Referrall: 4131015 I
Charzes of Eeferral 1 I

Completion I

A

Continue through the
Registration Wizard
completing and
updating steps 2 and 3.

&
<

When you reach step
4, change the youth’s
school to Adult Jail and
click next.

School Attending

Judicial Circuit

School Attending ** JEGINRENKoon]

Current Grade **

ITwentieth Circuit M

|10

Then continue to
update step 5 if needed
and proceed on to step

6.

<<Back | Next>> Exit |




Registration Wizard
Step 6 of 8

Referral ID # |413103?

Origin of
Court
Referral * I °
Referral Date * IS.-"4;‘2016 H
Unit Circuit ITwantieth Circuit

Unit Assigned * ICZD Ut 302

Law Enforcement

Circuit | Twentieth Circuit

Primary Referral
_ Origin of Referral will be Court.

Agency [

<<Back | Nex>> | UM

Select the Circuit and Unit
Assigned.

There is no need to complete the Law
Enforcement section. After assigning referral to
Circuit/Unit- scroll to bottom and select NEXT

Click “Next” to proceed to step 7.




Registration Wizard

Step 7 of 8

Add New Charge |

II FCIC VALUE | DESCRIPTION (STATUTE

REFERRAL #(LEVEL|DEGREE|STATUS
1

Statute Number * I

Click Add New Charge.

_|_ Click the ellipses button to select the
Statute Number.

Options : ® Statute Search O FCIC Number O Statute Number and SubSection

Statute Number :|99999

FCIC Number ;|

SubSection :|

C— Search “99999”.

Find | Cancel | Help |

Select the “Other Court Order-Adult
Charges” 9999.19 charge.

Select

99938

Other Court Order-Adult Charges

Other Court Order-Adult Charges

99995.19




Registration Wizard
Step 70f 8  continued

Statute Number * I99999'19 —I
Charge Association | | Enter in the Adult Court Docket Number
Court Docket Number +* [[ECF000% if known. If not known enter “JAIL
Offense Date * Famte | — :
Offense Time 27 :o0 OAM@®@PM HH:MM Enter in the Offense Date.
Offense Address ** [/ Same As Arrest Address

Street Addr & Apt2 : |

Bldg/Complex : |

City : |

State : |F1m1da ]

Zip : [ v
Offense on School
Property * OYes ®No
School Circuit* JOut of State T
%c;ool L*ocation of |LTK}'O‘.\'.\' ] SE'ECt NO fOr eaCh Of the remalnlng
Domestic Violence * O Yes ®No q ueStlonS .

Firearm seized/involved ¥ (O Yes ® No

Charge Requires No

Vietim Information

Save Iﬁ Click on the Save button. J

Only one count/case is needed; do not enter multiple counts and/or multiple
cases

<<Back | Next>> _ Click on the Next button.




Wizard Guide

R |
Step 1

Youth Info

Alerts & Alias

School Info

Family Member Info

Feferrall: 4131087

Charges of Referral 1

D Completion

Registration Wizard

Step 8 of 8

Youth Name: Test, Adult'Jail

DJJID: 1357975

Wizard Status

Section (4): You must complete all the steps of the Wizard before going to section B.

Started On:
Completed On:

05/04/2016 09:58 AM
NOT COMPLETED

By:
By:

Jenkins, Thomas

<< Back | Score Card | Completed Id Click on the ComDIEted Button.

Message from webpage

"% Click OK to complete the Registration Process. If you click Cancel,
you must come back later and dlick on the Remove Youth From
Registration List button.

oK *

Click OK to complete the
Registration Process.




- Maintenance
JPOS/SJPO should assign referral. Disposition
Youth Name: Test, Adult'Jail

DJJID: 1357975
Note: 'Add Dispo' and Edit/Delete Dispo' button will be available upon selection of Referral/Charge.

Add Dispo Edit/Delete Dispo | Youth Requirements| Youth Placement - Probation COC - Reduction/Waiver

Go to Disposition and click on Add

. - . ,| Primary Secondary . . Prim Dispo |Second Dispo
D | Sp O Ref# Offense Date Charge Court# Dispo Dis o Status ‘ Case Type By By
Other Court
Order-Adult 16-CF
4131087 05/03/2016 | Charges Other Byl Open Intake
—_— = 00000
Court Order-
Adult Charges
Add Disposition

Youth Name: Test, Adult'Jail
DJJID: 1357975

Enter Rert Courrs SRR
-~ Other Court Order-Adult Charges

. .. 4131087 Other Court Order-Adult Charges, 16-CF-00000

DISpOSItlon Type' ADU LT JAI L Disposition Type *|Adult Jail

i MM/DDIYYYY

Disposition Date: date youth went to -

Adjudication Type *

Adult Jail. County +[L==

Attorney Involvement Selection

Adj u d icati O n : N 0 Answer based on the sz'rim_xion during the di.spasirionﬁ'esol’u_tio& afe_‘his pf:arri'cufm‘ case action ONLY.
Did the youth have an attorney assist in this action?
C O u nty . yO u r C O u nty Do not consider an attorney that was invelved in a previous disposition in this case, but was not a part of this subsequent matter.
Youth had
« OYes @N
Select NO for Attorney Involvement. an attomey:+ O Yer OO

If Yes then:* © Public Defender O Private Attorney © Appointed Attorney not PD
Attorney name: Last | First | MI |

Click the Next >>/Save Button <<Back | Newswsave | Esit [
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Maintenance

Note: "Add Dispo' and 'Edit/Delete Dispo' button will be available upon selection of Referral/Charge.

Youth Name: Test, Adult'Jail

Click the Youth Placement — Probation button.

Disposition

DJJID: 1357975

Add Dispo

4131087

Edit/Delete Dispo

Offense Date

05/03/2016

Other Court
Order-Adult
Charges Other
Court Order-
Adult Charges

Youth Requirements

Youth Placement - Probation

Primary

Secondary

Dispo Dispo

Adult Jail
(5/4/2016)

Intake - Adult
Processing

16-CF-

00000 Disposed

COC - Reduction/Waiver

Prim Dispo
By

Jenkins,
Thomas
(5/4/2016)

Second Dispo
By

12



o ‘| In Youth Placement — Probation, click
QI] Edit Release Release/Admit | New | On the

[Youth's Name: Test, Adult'Jail DIJID: 1357975 Reci 1

\, New button.

Referral | Admit Release Release

Custody Unit Admit Reason y Release Reason
Date Time

Select|Intervention|Tntake Intake - 20th Circut 4131087  |05/04/2016 (08:00 AM (Court order ]S“fagni Jenkins, Thomas Jenkins, Thomas  |5/4/2016 9:58:00 AM |48

Select|Intervention|Tntake Processing Intake Processing - 20th Circust 4131087 |05/04/2016 |08:00 AM |Court Order 05/0412016 {08:00 AM gg;‘;i‘;ﬁ‘m““ Lo Jenkins, Thomas  |Jenkins, Thomas  |Jenkins, Thomas  |5/4/2016 11:15:00 AM|253
Test Server
.
Youth Placement Probation Module
Edit Placement Probation S e I ect:
.
Youth Name: Test, Adult'Jail |DJIID: 1357975 |

Select a referral to enter in a new admission

Referral Info (Read Only) Sub-Component = Intervention - County Jalil
Referral ID: [— Release Reason:

52 Componeat Dlbemommy || = | Referral = Adult Charges (99999.19) Referral #

|Cust0d}-' Unit: ” | Released By

{A%dmitDaTe.Time: ”I | Sub-Component ||Inreﬂ'enti0n—Coun’ry.l'ail CIrCUIt = CIrCUIt Of Jall YOUth IS Currently Held In

Admitted By:: 0
|Admited By L [Refercat 131087
Open Placements(Read-Only)

Sub ] i Admit ] ‘Cm:un: “I Twentieth Circuit ‘
C ¢ Custody Unit Dat Admit Reason
-omponen — ate ‘Custod}-‘ unit “I_Aduh Jail - 20th Circuit ‘
4131087 |Intake Intake - 20th Circuit [5/4/2016  |Court order

Custody Unit = Adult Jail

asrssapbaion P08 20 oy Tt fion —|[|AdmResor | — M|l | Admit Reason = Court Order
;ﬁ%“;ﬁge [s/42016 2 oso0aM
jf';”fjf Admit Date and Time = Date and Time of Jail Placement
VIOQIT1S -
< >

Swe | Camcdl | Delec | Click on the Save button.




COURT ORDERS

05/03/2016 4131087 Other Court Order-Adult Charges - 16-CF 00000 C20 Unit 302 Inmke Adult 05/04/2016 N |Adult Jail

Other Court Order-Adult Charges () | | ‘ Processing |

PHYSICAL LOCATION

05/04/2016 |Court Order |Collier lee. Hendry, Glades. &char. 2295 Victoria |(239) 258-

Ave #195, Fort Myers, FL 33901-3603

YOUTH PLACEMENT HISTORY

4131087 |Intervention-County  |Adult Jail - 20th Circuit 05/04/2016 |Court Order
Jail

4131087 |Intervention-Intake  |Intake - 20th Circuit 05/04/2016 |Cmn't order

4131087 |Intervention-Intake  |Intake Processing - 20th 05/04/2016 |Court Order 05/04/2016 |Youth Registration
Processing Circuit Process Completed

14



Department of
Juvenile
Justice

|8
e

Active Youth:
532950 : Test, Sharon
Zebra

| Face Sheet | | Caze Notebook |

Active Program:
) Select a CaseLoad

L
() Select a Program

L%

Once the youth is released from Adult
Jail, update placement and close
99999.19 referral.

Add New Referral

Modules  Reports
Juvenile Registration
Alerts & Alias
School

Family Member '

LogOnt

Youth Notes
Referral Referral Maintenance

Manage Caseload  Disposition Under Modules, go to
Merge Youth Close Charges Referral and then select
Agency Maintenance Group Charges [ Close Charges.

Unit Maintenance Closed Charge Disposition History '
Assessment

Assessment Reports

ECP Maintenance

Document Upload

Sex Offender Reg.

15



Check the “Other Court
Order — Adult Charges —
Other Court Order —
Adult Charges” box and
then click on the “Close
Charges” button.

Close Charges

Youth Name: Test, Adult'Jail
DJJID: 1357975

View By IRfferral .

Refresh Page |

Referral# 4131087

S— COMMIT | DETENT
- SEC ARY DIS
E PRIMARY DISPO SECONDARY DISPO CuRRLOC|CURRLOC
4131087  |Other Court Order-Adult Charges-Other Court | Adult Jail (05/04/2016) 16-CF- X
Order-Adult Charges () G000

Referral® 4091392

PRIMARY THSPO SECONDARY DISPOQ

Close Charges Exit

A Warning will show up that the youth
has open Placements. Click on the
blue link with the referral number to

close out the Placements.

Warning:
The following referral(s) have open Youth Placement(s):
« 4131087
Close Youth Placements: Click the Referral Number above to close the placement

16



The youth will need to be released from
both the Intake and County Jail
placements.

Close Youth - Probation Placements

Youth Name: Test, Adult'Jail
DJJID: 1357975

REF# SUB ‘Us /U ADMIT ADMIT DATE RELEASE RELEASE DATE
COMPONENT REASON REASON

Select to Release 4131087 ‘ Intake Intake - 20th ‘ Court order ‘ 05/04/2016 ‘

Click on the Select to Selectlo Release tke -2
Release link next to the Select to Release| 4131087 ‘ County Jail | Adult Jail - 20th  Court Order ‘ 05/04/2016 ‘
Circuit

County Jail Placement.

Sub Component

* I

Custody Unit *
Release Reason *

v
Release Date * | G| MMDD/YYYY

Save | Cancel |

Close |

17



Close Youth - Probation Placements

Youth Name: Test, Adult'Jail
DJJID: 1357975

CUusTODY UNIT ADMIT ADMIT DATE RELEASE RELEASE DATE
REASON REASON

SUB
COMPONENT

Select to Release 4131087 ‘ Intake Intake - 20th ‘ Court order ‘ 05/04/2016
Circuit
Select to Release 4131087 ‘ County Jail | AdultJail- 20th  Court Order ‘ 05/04/2016 ‘
Circuit
Select “Court Order” as Sub Com
. ponent ICount}-' Jail
your Release Reason and ’ N —
Custody Unit * |Adult Jail - 20th Circuit
enter the date the yOUth Release Reason * |Court Order [V
was released from Jail. Release Date * izt MDY
Then click the “Save” save | Cancel |
button.

Close |

18



Close Youth - Probation Placements

Youth Name: Test, Adult'Jail
DJJID: 1357975

; REF# SUB CUSTODY UNIT| ADMIT ADMIT DATE RELEASE RELEASE DATE
Click on the Select to N e, |, |femeem| | R

Release link next to the Select to Release| 4131087 ‘ Intake Intake - 20th ‘ Court order ‘ 05/04/2016 ‘
Circuit

Intake Placement. Select to Release| 4131087 ‘ County Jail | Adult Jail - 20th  Court Order ‘ 05/04/2016 ‘
Circuit

Sub Component I

Custody Unit * [

Release Reason * |

L
Release Date * | G MMDD/YYYY

Save | Cancel |

Close |

19



Select “Non-judicial
handling” as your Release
Reason and enter the date

the youth was released o Component
from Jail. Then click the Custody Unit”
“Save” button.

Select to Release

Release Date *

REF# SUB CusTtoDY UNIT|  ADMIT ADMIT DATE
COMPONENT REASON

Release Reason *

Close Youth - Probation Placements

Youth Name: Test, Adult'Jail
DJJID: 1357975

RELEASE

REASON
Court order ‘ 05/04/2016 ‘

Intake - 20th

4131087 Intake
Circuit

IIntal-ce

[Intake - 20th Circuit
Non-judicial handling [v]

Save | Cancell

Close |

RELEASE DATE

After you click the “Save”
button. You will need to
click on the “Close” button
to be directed back to close
out the referral.

REF# SUB CuUsTODY UNIT|  ADMIT ADMIT DATE | RELEASE RELEASE DATE
COMPONENT REASON REASON
4131087

Select to Release Intake Intake - 20th Court order 05/04/2016 Non-judicial 8/1/2016
Circuit handling

Sub Component I

Custody Unit *

Release Reason *
Release Date *

. W
I 2 aMDDYYYY
Save Cancel

) -

20




Close Charges

Youth Name: Test, Adult'Jail
DJJID: 1357975
Warning:
The following referral(s) have open Youth Placement(s):
« 4131087
Close Youth Placements: Click the Referral Number above to close the placement

View By IR.Eferral .

Refresh Page I

Referraly 4131087
PE&CC | COMMIT | DETENT

PRIMARY DISPO SECONDARY DISPO

CURRELOC| CURRLOC| CURRLOC

Check the “Other Court Order

— Adult Charges — Other Court PrisaliCiE=0 e
Order — Adult Charges” box
and then click on the “Close REFH CHARCE SECONDARY DISPO
Charges” button for the (]| 4091392 |Coust Ondar-Court Ordred Case Trassfr () [Probtion - DT Sup sen | x| x
second time. T s

Close Charges Exit |




Close Charges

Youth Name: Test, Adult'Jail
DJJID: 1357975

Warning: Closure of the selected charge(s) will result in
the closure of the following referral(s):
« 4131087
If you are sure you want to do this, click Close Charges again.

View By IREferral .

Refresh Page I

Referral® 4131087

PRIMARY TISPO SECONDARY DISPO

After you click the “Close”
. e 7 = e Othar f - Es ]
button you will see another T e ey, Chaes Otber ot Adlt il (03/042016 L6.cr

warning. Make sure you are
closing the correct referral

Referrals 4091392

and click on the “Close” FRIMARY DISPO AR
button for the th”-d and L] sos1zsz |cous Order-Court Ordered Case Transfer () ?55‘3“4“?31}?” Sup &36?55 X 3
final time to close referral. 900

Close Charges Exit |

22



DISCLAIMER

JJIS Access and permissions are not granted based on reading or

reviewing the materials posted on this website and do not substitute for
training.

Please reach out to your local DIO if training and/or access is needed.
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http://www.djj.state.fl.us/partners/data-integrity-jjis

