
 
 
 
 
 

 

 
STATE OF FLORIDA 
DEPARTMENT OF JUVENILE JUSTICE 
Office of Administrative Services 
Bureau of Finance and Accounting  

   

2737 CENTERVIEW DRIVE l TALLAHASSEE, FLORIDA 32399-3100 

 
 
    REQUEST LOG SHEET 
 
 
DATE: _____________________    LOG#: _______________________ 
 
TO: Libby Grimes, Finance & Accounting 
 
REQUESTOR: _______________________   PHONE# _____________________ 
 
REQUESTOR ADDRESS: ____________________________________ 
    ____________________________________ 
    ____________________________________ 
 
REQUESTED ACTION: Journal Transfer   
    Report     
    Research    
    Non-JT Correction   
    Security Clearance   
    Calling Card Request   
    Other     
 
NEED: _______________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 
DATE RECEIVED IN FINANCE & ACCOUNTING: _________________________________ 
ASSIGNED TO: _______________________________________________________________ 
DATE COMPLETED AND RETURNED: ___________________________________________ 
COMMENTS BY FINANCE & ACCOUNTING: _____________________________________ 
______________________________________________________________________________ 
______________________________________________________________________________ 
 


	lognumber: 
	jt: Off
	report: Off
	research: Off
	nonjtcorrect: Off
	security: Off
	callingcard: Off
	other: Off
	need: 
	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	0: 

	requestdate: 
	faassign: 
	farecdate: 
	facompldate: 
	facomments: 
	0: 
	1: 
	2: 

	save: 
	reset form: 
	requestorname: 
	requestorphone: 
	requestoraddress: 
	requestoraddress2: 
	requestoraddress3: 


